
 

 

 

                         
 

Date: ___/____/_______ 

From 

Name: ____________________________________________ 

Designation (Student / Staff): _____________________________      Mob. No. ______________________ 

ID No. (Roll No / Emp Code): _____________________  Email id: __________________________________ 

 

To (Faculty / Lab Incharge) 

____________________________________________ 

Sub: Request for access of  

1. Room No/s ________________________________________________  

2. Lab / Room Name ___________________________________________ 

 

I have joined SysCon / ____________________ (dept name, if other dept) as U.G. / Dual Degree / P.G. 

(tick the appropriate) under (Guide / Faculty) _________________________________.  

Following is the reason for Lab / Room access: 

______________________________________________________________________________________

______________________________________________________________________________________ 

To be filled by Faculty / Lab In-charge only: 

Room 
No 

Up to (till date) 
Period 1 Remark Period 2 Remark Period 3 Remark 

       

       

       

 
Thank you 
 
 
____________________________ 
                  (Applicant) 

Sanctioned by: 
 
___________________________ 

(Faculty / Lab Incharge) 

Systems and Control Engineering 
IIT Bombay 

Office Use 
 
 
_____________      ______ 
          Sign                      ID 

 


